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How to edit the size of a line

1. Click on the line and click the Format 
tab in the ribbon.

2. Go to the Size section in the ribbon.

3. Use the width Arrow Buttons to 
increase or decrease the size of your line.

4. Align the line with the size of your text.

5. Click on the line to select it for a colour 
change. Use the Shape Fill button.

How to edit the size and 
colour of a line

Cambridge English Qualifications
By school stage
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Writing Task 1 (Key)
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Writing Task 2 (Key)





Listening Task 1 (Key & Preliminary)



Listening Task 2 (Key)



Listening Task 4 (Key)

For Key:
Listening for Gist
Listening for Specific 
Information

For Preliminary:
Listening for Specific 
Information
Listening for Attitudes 
and Opinions



Listening Task 5 (Key)
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Look at the pictures. Work with a partner and decide:
1) What kind of language will learners need to complete the task?
2) What things OTHER THAN LANGUAGE might learners need to 

know in order to complete the task?
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Language:

● Collocations with go to discuss 
outdoor activities:
Go swimming, go skiing, go 
camping, go sightseeing….

● Present Perfect / Past Simple:
I’ve been skiing before.  I went two 
years ago.

● Phrases for giving opinion:
I like / don’t like / don’t mind…

● Linkers for describing cause and 
effect:
Skiing is great because you can 
go have a good time and be 
outside, so you feel more relaxed

Additionally:

● Background knowledge of the 
things shown in the pictures

● Knowledge of how to structure 
an answer:
Opinion -> supporting fact -> ask 
for partner’s opinion / change 
topic

● Familiarity with the task structure 
(who talks to who, for how long, 
about what, how many pictures 
to talk about)
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A2 Key for Schools Speaking

Going 
camping Going Skiing

Going 
Sightseeing

Going 
swimming / 
going to the 
beach

Going hiking
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A2 Key for Schools Speaking

Basketball Football Tennis

BaseballVolleyball
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A2 Key for Schools Speaking

Painting Playing 
video games

Reading a 
book

CookingPlaying the 
piano
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Task 8 (Open Cloze)

Task 7 (Multiple-Choice Cloze)

Compare the two tasks below.  They are both a type of gap-fill 
activity, but are they testing the same thing? What does each 
task test?
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Task 7 (Multiple-Choice Cloze)

21: The project is intended to show….
● Wish - not used with passive voice (no collogation)
● Decided - used with that… (i.e. it’s decided that…) - (incorrect verb 

pattern)
● Insisted - the meaning here is inappropriate, as there’s no 

disagreement

22: ...how car-making could become environmentally friendly.
● Develop - transitive verb, needs an object (incorrect pattern)
● Move - needs to be used as part of a phrase (move in a more 

environmentally-friendly direction) - (no collocation)
● Arrive - no sense, also needs a preposition at 

Takeaway for our students: Ss 
need to be aware of collocation 
and the grammar patterns that 
words follow, not only the 
meaning!
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Task 8 (Open Cloze)

27: We’ve not got the most fantastic skatepark 
ever…
● Superlative form (the + Adj-est / the + 

most/least + Adj)

28: But we all agreed that if we had a better 
skatepark in our town, we’d use it
● Second conditional (If + past simple, Sub + 

would (‘d) + inf.)

Takeaway for our students: Ss 
need to be aware of different 
categories of function words, 
including:
Pronouns
Prepositions
Auxiliary Verbs
Determiners
Quantifiers
Articles
Delexicalized verbs (have, get, 
do..)
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19) the subject of 
chemistry...

20) he was trying to 
make a medicine

21) ...found a cheap 
way...

22) At that time it 
was…

23) bought his own 
factory…

24) became very 
popular
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At that time it was…

he was trying to make a 
medicine

bought his own factory…

...found a cheap way...

became very popular

the subject of chemistry...

Work with a partner. Try to put the phrases in the 
same order as in the text
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time

trying

bought

way

became

subject

Work with a partner. Try to remember the phrases 
from the key words.



How to edit the size of a line

1. Click on the line and click the Format 
tab in the ribbon.

2. Go to the Size section in the ribbon.

3. Use the width Arrow Buttons to 
increase or decrease the size of your line.

4. Align the line with the size of your text.

5. Click on the line to select it for a colour 
change. Use the Shape Fill button.

How to edit the size and 
colour of a line

time

trying

bought

way

became

subject

Work with a partner. Try to remember the phrases 
from the key words.

19) the subject of 
chemistry...

20) he was trying to 
make a medicine

21) ...found a cheap 
way...

22) At that time it 
was…

23) bought his own 
factory…

24) became very 
popular



How to edit the size of a line

1. Click on the line and click the Format 
tab in the ribbon.

2. Go to the Size section in the ribbon.

3. Use the width Arrow Buttons to 
increase or decrease the size of your line.

4. Align the line with the size of your text.

5. Click on the line to select it for a colour 
change. Use the Shape Fill button.

How to edit the size and 
colour of a line

From Dolf, A. et. al (2015) Empower B1 Pre-Intermediate SB, CUP (pp. 24)
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We’ve arrived and it’s very exciting! It was a long flight, but I slept 
most of the way, so I’m not tired. When I got off the plane, I 
noticed the heat first - 32 degrees! It’s really humid, because of 
this rainy season.

Everything they say about the roads in Jakarta is true! When we 
left the airport, there was a huge traffic jam. It took a very long 
time to get to the center of town. We got a taxi to the hostel 
(where we’re staying). The taxi driver was very friendly, but he 
didn’t speak much English. I just showed him the address of the 
hostel on a piece of paper and he brought us here. I think we paid 
him too much, because he seemed very happy when he drove 
away! Sam’s telling me to get ready to go and eat, so I have to 
finish now - more tomorrow!
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We’ve arrived and it’s very exciting! It was a long flight, but I slept 
most of the way, so I’m not tired. When I (1) __________ the 
plane, I noticed the heat first - 32 degrees! It’s really humid, 
because of this rainy season.

Everything they say about the roads in Jakarta is true! When we 
left the airport, there was a huge traffic jam. It took a very long 
time to get to the center of town. We got a taxi to the hostel 
(where we’re staying). The taxi driver was very friendly, but he 
didn’t speak much English. I just showed him the address of the 
hostel on a piece of paper and he (2) _________ us here. I think 
we paid him too much, because he seemed very happy when he 
drove away! Sam’s telling me to get ready to go and eat, so I have 
to finish now - more tomorrow!

1) A   got off     B   boarded     C   disembarked     D  took off
2) A  carried     B   brought      C   arrived               D   went  
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We’ve arrived and it’s very exciting! It was a long flight, but I slept 
most _____ the way, so I’m not tired. When I got off the plane, I 
noticed the heat first - 32 degrees! It’s really humid, _____ of this 
rainy season.

Everything they say _____ the roads in Jakarta is true! _____ we 
left the airport, there was a huge traffic jam. It took a very long 
time to _____ to the center of town. We got a taxi to the hostel 
(_____ we’re staying). The taxi driver was very friendly, but he 
didn’t speak much English. I just showed him the address of the 
hostel _____ a piece of paper and he brought us here. I think we 
paid him too _____, because he seemed very happy when he 
drove away! Sam’s telling me to get ready _____ go and eat, so I 
_____ to finish now - more tomorrow!
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We / arrive / it / very exciting! It / long flight / but I / 
sleep / most / way / so / not tired. I / get off / plane, I / 
notice / heat / first / 32 degrees! It / really humid / 
because / rainy season.

Or… a close cousin, dictogloss
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Great!

Explain - classroom or park 

Suggest - activities or games

Tell Mrs. Lake about - food
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Great!
● I really like the idea of (having an end-of-course 

party).
Explain - classroom or park 
● I’d prefer to have the party (in the classroom / in the 

park) because...
Suggest - activities or games
● One game we could play is (charades).  You need / 

you play it with...
Tell Mrs. Lake about - food
● I suggest that we (order pizza / go to a restaurant 

after the party).
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Hello Mrs. Lake!

Thanks for writing about the class party. I really like the idea!

Regarding where to have the party, I’d prefer to have the party in 
the park because the weather is really nice this time if year. If 
people want, we can go to a restaurant after we finish there.

Also, you asked about games. One game we could play is 
charades.  You only need a few people who are creative and aren’t 
afraid to look silly.

If we have the party in the park, I suggest that we order pizza 
because this is something that everyone likes.

I’m looking forward to it!
Sincerely,
Nataliia
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Think carefully about 
what’s being tested - 
and what students 
might need to know!

Really use your 
coursebook - 
with a little bit of 
adaptation, it’s an 
amazing tool for 
exam preparation

Remember to give 
learners a process to 
follow - or a strategy - 
and not just the language!



1. Click on the icon in the middle of the 
placeholder and choose the image from 
your computer.

2. Click on the Format Picture tab in the 
ribbon and use the tools to edit the image.

3. Choose Crop to resize and move the 
image within the placeholder, using the 
white circles in the corners of the image.

4. Choose Picture Colour to adjust the 
Saturation, Tone, and Colour.

5. Choose Picture Correction to adjust the 
Sharpness, Brightness, and Contrast.

6. Once you are happy with your image, 
right click on it and select ‘Send to back’.

How to insert an image 
with a filter

Questions?
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Further Resources for 
Preparation for Updated Key / 
Preliminary:
https://keyandpreliminary.cambridgeenglish.org/resources.htm#free-resources

https://keyandpreliminary.cambridgeenglish.org/resources.htm#free-resources
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